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A. Listening and speaking 
Listen to the conversation
A. Listening and speaking 
Listen to the conversation

Scan to hear 
English audio

Scan to hear 
English audio
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Exercise 1Exercise 1 Listen to the conversation and fill in the
gaps with the words you hear.
Listen to the conversation and fill in the
gaps with the words you hear.

Scan to hear 

English audioScan to hear 

English audio



Exercise 2Exercise 2 Take turns asking our friends the following
questions.
Take turns asking our friends the following
questions.

1. What is your biggest strength?

2. What is your biggest weakness?



B. Reading “Pre-Reading”: New vocabularies

Exercise 3Exercise 3 In the below, which words indicate strength
and weakness? Complete the chart
provided below.

In the below, which words indicate strength
and weakness? Complete the chart
provided below.





Exercise 4Exercise 4 Listen and pronounce the following
sentence.
Listen and pronounce the following
sentence.

Scan to hear 

English audioScan to hear 

English audio



Exercise 5Exercise 5 Work in pairs and rearrange the recruitment
process in the correct order from 1-8.
Work in pairs and rearrange the recruitment
process in the correct order from 1-8.

Exercise 6Exercise 6 Read the statements and match them with the
personality traits of job candidates. 
Read the statements and match them with the
personality traits of job candidates. 



Exercise 7Exercise 7 In small groups, discuss the employee benefits
you would like to offer and explain your
reasons. 

In small groups, discuss the employee benefits
you would like to offer and explain your
reasons. 



Exercise 8Exercise 8 Choose the correct answer in the parenthesis.Choose the correct answer in the parenthesis.



Exercise 9Exercise 9 Choose the correct word to complete the
interview questions.
Choose the correct word to complete the
interview questions.

C. Writing Example of interview question

Exercise 10Exercise 10 Act as an interviewer and interview your
friends based on the questions in Exercise 9.
Act as an interviewer and interview your
friends based on the questions in Exercise 9.



Exercise 11Exercise 11
Imagine you are interviewer and think about
what should be done “before”, “during”, and
“after” an interview and put a tick (ü) in the
correct box.

Imagine you are interviewer and think about
what should be done “before”, “during”, and
“after” an interview and put a tick (ü) in the
correct box.







Exercise 12Exercise 12
Imagine you are working
 in the HR Department for NYC Public
Company, create a job advertisement on
JobsDM.com by following the steps below:

Imagine you are working
 in the HR Department for NYC Public
Company, create a job advertisement on
JobsDM.com by following the steps below:


