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Date 5 November 2019

Position applied for_Senior Marketing Officer

Expected Salary ___ 22,000 baht / month
Personal details

Title: (M. /(¥1s)  First Name ___ Saravee

Family Name Deeprakorb

Age 26 _ Date of Birth October 1, 1993

Nationality Thai Height 163 cms Weight 50 kgs

ID card number 3199186489222 Marital status _single. Number of children —

Current address 28 Moo 1, Cute Monkey Street, Mueang, Lopburi 15000

Telephone / Mobile phone 0899996611 _ E-mail address__sarawee-dee@gmail com

Have you completed military service?
( )Yes ( )No ( )Exempted (v )Notapplicable
Have you ever applied to this company before? ( ) Yes (v )No

If yes, when? —

Do you have any relatives or friends working for this company? ( )Yes (v')No

If yes, who? —

Education
Date attended Institutions Degree

Field of Study

From 2014 to 2017 Chiang Mai University Bachelor of Business
Administration

From 2012 to 2014 | Patiaya Technical College | Higher Vocational Certificate | Computer Technology

Digital Marketing

From 2000 to 2012 | Phetchaburi Vi 1| v | Certificate Marketing
College

Work experience

Employer’s name Position
Marketing Officer

Part-time Data Entry Officer

From 2015 to present: Iron Man Public Company Limited

From 2015 to 2017: Avengers Company Limited

Foreign languages
Language Speaking
English Good

Mandarin Fair

Computer skills

Programs / Appl.ications: Ms Word, Excel and PowerPoint

Other abilities

Typing: (¢ ) Thai typing B words per minute
(v ) English typing %9  words per minute

Driving: (v/)Yes ( )No

Interests

Reference

Cooking, photography, music and yoga
Ms. Pannee Boonwandee, Vice President - Human Resources,
Iron Man Public Company Limited, Mobile phone 095-945-7262

I certify that all the information given in this application form is true and correct.
I understand that any false statement or untrue information will be cause for rejection of my

application.

Applicant’s signature Date 5 November 2019




g Aeﬂvmm Look at Sarawee’s job application form

and learn how to fill it in.
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E! Aeu"“vm What information is Sarawee required

to write about herself? Listen and repeat the following words.

Expected Salary § Other Abilities

Personal Details v A 1 ~ Interests

Education i S Reference

Work Experience L 1Bkl Applicant’s Signature
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Foreign Languages 13|
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:i Activity m Complete the job application form by

using the given information.

My name is Pongsakorn Wilaiwandeejing. On 31 May 2019, | filled in the
following application form to apply for the position of Digital Marketing Officer
at Henry Sunshine Company Limited. 'm 25 years old (born on 10 January 1994). 'm single.
My current address is 288 Banana Road, Mueang, Phitsanulok 65000, Thailand. My contact

number is 088-554-1601, and my email address is pongsakorm_w@gmail.com.
‘ | completed Matthayom 3 from Princess Sirindhorn's College, Nakorn

khltps:lleqmo‘de/almw r )
JRCHRLES Pathom in 2010. Then | went to study at Sisaket Technical College
A and graduated with a Vocational Certificate in Information Technology '
“ ih 2013. | also graduated with a Higher Vocational Certificate in

Marketing from Saraburi Vocational College in 2015. My work experience w
includes being a marketing officer at Manchester Company Limited,

|
- ... Nonthaburi from 2016-2018. | have a good command of English.
| also have excellent computer skills including Ms Word, Ms Excel,
= Ms PowerPoint and Adobe Photoshop.




Job Application Form

ﬁ Henry Mobile Company Limited

Position applied for Digital Marketing Officer
Expected Salary 25000 baht / month

Personal Information
Title () Mr. ( )Ms. First Name Pongsakorn  Family Name Wilaiwandeejing

Age 25  DateofBirth 10 January 1994

Address __ 288 Banana Road, Mueang, Phitsanulok 65000, Thailand

Nationality _ Thai
ID Card Number 3 1881 64099 325 Marital Status Single Number of Children— -

Telephone / Mobile Phone 088-554-1601 _ E-mail __pongsakorn w@gmail.com

Education
Year 2070 _School / College _Princess Siridhorn's College, Nakorn Pathom

Degree Matthayom 3

Year 2013 School / College Sisaket Technical College
Degree Vocational Certificate in Information Technology

Year 2015 School / College Saraburi VocationalCollege

Degree Higher Vocational Certificate in Marketing

Work Experience

From 2016 To 2018 Position ( ) _Marketing Officer

Employer’s name and location Manchester Company Limited, Nonthaburi
Computer SKills aroagose rocre - (¥ Excellent ( )good  ( )fair () poor

Language Skills _ English ( )Excellent (»Jgood () fair () poor
Reference Mr: Robert Downey, Vice President — Management Infonmation System,

Marnchester Company Limited, Bangkok, Tel 02-7775429

I certify that all the information given in this application form is true and correct.

fs/"\——

Applicant’s signature




complete / fill in / fill out + wuunasu
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Romramiianamaned nsenieua wWu nsenadluuuuedu nsenasludesie
complete an application form/ fill in an application form/ fill out an application form

:;-i Acmm Complete each sentence using complete, fill in and fill out.

@ the blanks in this form.
Use complete as the verb: _Complete the blanks in this form. DESIGNING
Use ﬁ" in as the verb: Fill in the blanks in this form.

Use fill out as the verb: Fill out the blanks in this form.




@) Haveyou your application form yet?

Use ﬁll in as the verb: Have you filled in your application form yet?

Use ﬁll out as a the verb: Have you filled out your application form yet?

@ Please the form with black ink.

Use complete as the verb: Please complete the form with black ink.

MARKETING

Use fill in as a the verb: Please fill in the form with black ink. r E
Use fill out as the verb: Please fill out the form with black ink. -
\ i ud

send off + wuUWesY BIotdNaNS

LT

@ fanunuedn devenly, dssonmelusudisd
i send off an application form




:i Ac"t“"ty m Circle the suitable items.

@) Do not forget to your application form.
(@) send off b. sends off
@ I these files to Mr. Neo tomorrow.

(@)am sending off b. is sending off
A1 the letter yesterday.
a. send off é))

sent off
Have you your application form yet?
a. send off @sent off
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Frequently asked interview questions

. P —
&i Activity Listen and repeat the interview

questions and answers.

‘ Please tell me about yourself.
I ¥ d' ﬂf’ Qs o o/ ]
Tasisusanng e g mlinmnay

dRemmununuAdaiaTinazg nmMuiasATIge

WaGuaumsaumeal

“My name is Nina. I'm 25 years old. I graduated with a

higher vocational certificate in marketing from Chiang Rai
Vocational College. Now, I'm studying in an undergraduate
degree program in Business Administration at Rajamangala
University of Technology Phra Nakhon. I have two years of
experience in marketing. I had worked for Nakhon Pathom
Hospital and a five-star hotel.”
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“My name is Charnwit. I'm 20 years old. I'm a student "AUYBVIYING 818 20 U NNasANEIDY YU
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in the third year of Higher Vocational Certificate Program ~Vangasussn1AUgUATIYIYNTUES NINYI[YNIUTENTT

o o/

at Thonburi Commercial College. My field of study is U3 @1v13vmaluladansaumd Junnaeazaunsing
Information Technology. I'm going to graduate next month.” Tudauwii”

. Why do you want to apply for this job?
damiiamudirh ludasnsainssuid

“Well, I think this job is interesting.
And I ‘m sure I'm suitable for this job because of my qualifications.

“I would like to work as an accountant, and I'm interested in

working in the retail business.”

“T would like to work for a company that allows me to learn more

and expand my capabilities into new areas.”
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. What do you know about our company?
o .d 8/ [l = I Qv .
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“Your company sells dairy products such as milk, cheese and butter.

I used to see your product brand in the supermarket.”

“You are a five-star hotel. I saw your ads in the newspaper and "gaufalsausuinnn Suiiulaivunvas

on the internet.” Aadlunilsdenunmedumasiin"

What are your strong points / strengths?
DWIAUTI WIDAUAVAINFIAT
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Annanueedue 1an"

“I can work under pressure”  "duanunsevinaiunigliusinagu”




What are your weak points / weaknesses?
o =) & ey &  as
nwyaday wiasulidvagaing

“Sometimes, [ am a workaholic.” "U19ASe FuduAuRIIuBn”

D iy should we hire you?
wabitfminsuanmauna Winhaddumeaiin

i luarndaninyinnu
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“I have years of experience in this
industry and believe that my work

experience makes me the best match for this position.”

“I have all of the skills you are looking for. I am also confident
that I will deliver high-quality work for the continued success

of your organization.”

“My educational background and work experience make

me a good match for this position.”
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Aeﬂvm -7 Take turns asking and answering the interview questions in Activity 5.6

with your friends. AINBUINBLRUNaENTAYaEHaY

. » . S .
Listen to the interview and see how he answers the | have years of work experience.

interview questions. [

ti '“: ||. Applicant: 'm very interested in this TR )
Ac m A man is having a job interview. @ job. As you can see from my resume, | [ HE 4 e 1 m

wuaulaagnegeluminnuell anUszinga
Interviewer: Why do you want tﬂ YOI WUSUsTaUNITalinuvansd nuldvinaududutinled

apply for this job? L T
AT e T Applicant: | worked as an [T | WaSIUNAYRUIUAIUVDIZIY
NEUAUANINDINTITANATITULUALAUIY officer. | was r‘esponsibke for {J’aﬁda@,ﬂﬁq

customer database.

[Interwewer: What did you do Ll’j ST S TO—

your previous job?

e C% u!l a I3
Applicant: As you can see from my U AT

resume, | have a lot of computer skills, | #1418 UAZEINITANA
Also, | can speak and write English well. | uazideuniedinguld

ﬂmﬁqaz‘limﬁ'ﬂﬂumuﬁawﬁﬂﬁ

N o/
ARBINNYS  (1nterviewer: What 5kl."5 ny I |
v | - \
azlsing do you have? ‘ - € Usunvasnneglugsiaduan

1 o 2 \ 8 Applicant: Your company is in the retail
‘E ; \ P"f pany he re u,aummﬂasu'mnwawaw'l
) business and has several supermarket

Interviewer: What do| | B bisihehias th Baighok, Chisig M, ad m‘luniamm Weslud wag
you know about our i . Khon Kaen. YDULNU

company?
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* Activita. : T T I
e; y Circle the correct answers to the questions about the job interview in Activity 5.8.

@) What was the applicant’s previous job?

‘IT officer b. accounting officer
~ c.nurse d. shop assistant
(2} In the applicant’s previous job, what was he responsible for?
a. market research b. customer service
ustomer database d. production
{3} Which is not one of the applicant’s skills’
a. writing skill b. speaking skill
c. computer skill ‘Chmese
@) Does the applicant have work experience?
72 Yes, many years. b. Yes, but only one year.
4 ~ ¢. No, he doesn't. d. She didn’t mention.
(5% What kind of business is the interviewer’s company in?
a. banking business Q etail business
c. healthcare business d. hotel business



ellimeraolieursel
n At the beginning of any job inferview, the interviewer often asks you fo
1° T infroduce yourself by asking some questions such as “Can you please tell me —

a bit about yourself®”

-
A
Ei Aeuv“vm Listen to the following interviewees m

introducing themselves, then answer the questions.

1°! interviewee

My name is Sapawan. 'm 24 years old. | graduated with a
Vocational Certificate in Business Computer and a Bachelor
of Business Administration (Marketing). | have 2 years of
experience in IT and marketing.
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2" interviewee

My name is Anuwat. I'm 30 years old. | graduated from
Khonkaen Technical College with a Higher Vocational
Certificate in Building Construction. | have worked as a

civil technician for almost 7 years.
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3" interviewee
My name is Nittaya. I'm a third-year Bachelor's degree

student at Chiang Mai University. My field of study is
Business Administration.
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Guestions about the three interviewees: Write short answers.
@ What did Anuwat study? _Building Construction

@) Who graduated in marketing? Sapawan

@) Where is Nittaya studying now? _Chiang Mai University

How long has Anuwat worked as a civil technician? Almost 7 years

() Who has work experience in both marketing and information technology?
Sapawan

Activity EREL
a Ae -! Imagine that you are in an interview and have to answer

the question “Can you please tell me a bit about yourself?”. How would you answer?
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-2 Activit m
‘*i Yy Listen to a conversation between

Jib and Jack as you read the following script.
Then, think about how you can look for a job.

Jib: How was your walk-in
interview last week?

¢ v

Waduaminudrludunteaiuuu walk-in Wusgelstne

Jib: Oh, that’s too bad. When is

your next job interview? 13ugds udaviadunuainsedeluiiiolniag

15
Jib: Oh, how do you seek a job?

18 udnamanuagiils

&

173
Jib: Why don't you find a job on the
internet?

yluldaasauuuduwmasidngy

©

ib: There are tens of job search websites
on the intemet, such as www.jobsdb.com.
® Wuladmauuudumesilinfidudug

Jib: Yes, | do. Many companies advertise jobs

RIS 1+ T30S uaunnUssnASURTRTMMNUmEsin

Jack: Not good. | was very nervous.

dolasy _
n1SISUU§

o l:-

(2

https://eqreo.de/a/IfcYor

lifeef nufwduLazna

Jack: No companies have called me for
interview since then. And I'm still looking for it.
gelifivienluuGendunivalanay uudinanaueg 0

Jack: Well, | search for a job in
the newspaper.

©

Jack: Um, that’s a good idea.

= © oy o ¢
u wuvinaulundsdonaun

a <, a da
2y WuAUNaNA

Jack: Do you usually look for a job on
the intemet? Unfisemanudumesidamse

&
Jack: Thanks. I'll give it a try.

UYBUANATU WAIZABG



rcumo D
| Work with your friends and answer the questions about the conversation in Activity 5.12.

@ How many ways of finding a job were mentioned in the conversation, and what are they?

Three ways. They are walk-in application, in the newspapers and on the internet.
@ What is a ‘walk-in interview’?

It is an interview without having previously arranged a time to do.
@Y How does Jib usually look for a job?

on the internet
How does Jack usually look for a job?

in the newspapers
(5, Why is the internet an interesting way to search for a job?

o éj 1o L )
AmauTlagnugasilavesgaoy

EMploymeni Weesiies

faatuteomemsmerufinarnumusuuy doue foomne
siudedonia uidnfuaiasnuamusaiunsdnmn
¥ luaudomamousaularieiu website (Bulwel) wazmsaingtinu
headhunter u§@ headhunting firm (uS¥ndamieu)




ites? Discuss with your friends.
i $ Ay Linked )

ou heard of the following webs

Nuuasauilledy
ANATNUNWIUNANY
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My J03T0PGUN Super Resame ragaflalurmine urnunomdly
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TESCO * un [ ——
- THINKNET  Totus i ﬁ) E [y O
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CAreerJer. ..

Careerjet is an employment search engine.

I Just one search sccens 74963 €24 joca putiahed on 36.76) wedsites in the woric.

»bs published in Thailand

whal. where,

| w Aot can! v
Jit 1. neyusadn o compury rave
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U3undq awludresunu

Jobs by industry

www.careerjet.co.th

www.jobbkk.com
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a | Ac Y m Tryto find examples of jobsin accounting. Write down the information

and share it with your friends.
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headhunter / headhunting company / headhunting firm
wSe uiundemau Solluseomefiandasntosmoenitedmsu
ojaﬂ’nsawﬁ:ﬁ'\é"ama'mu.a:muﬂ“'\aﬁﬁ'\ﬁaummojm}’nsaw
Touthly gaiasoruanananenussSaasdasanulitu headhunter
Toulsidusliann

d. extra incentive thatan employer gives you as well as b = an amount of money that is paid to someone for the
your wages work they have done

C. ali o ) company that tries to find people with the right
= a list of the responsibilities which you have and the skills and experience to do particular jobs and tries to

duties which you are expected to perform in your work persuade those people to leave their present jobs by offering
them another job with a higher salary or a higher position
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:i Activity Visit the following websites and find out what types of websites they are.

AINBUIUDY
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Love what you do

Get started with your future career today

www.adecco.co.th/en/jobs

Tprtr

Thailand’s Leading
Provider of Total HR
Solutions

- 6

/
/
\ /

0000 | e
WwWw.prtr.com

=
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www.personnelcons ultant.co.th
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, 5.18|
' Match the following groups of words (A-P) with their meanings in Thai

@ lwsandusiainu / demaivaiaiau
AUAUINU

nalszlomizawinau uanwmilaandaauunu
MABVUNK A9 [ULAD®
JanUazanlumIaiau
WRINYFNAINU RNz RN
HILEUATIIH WILag

A0

ACHCR RN

Uiftovadganeaiinm

U3z2@m vy

Uszi@msdnsn  nsdnen

anuaula uadn
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4 '%’ 5:59 PM
" Monifor your progress
N @ | Give some examples of employment websites.

@ | wiite as mapy new words you have learned in this lesson as possible. /39819 1M8Y www,jobsdb.com, www.jobtopgun.com,
AmauIUagiUasNdavavgFau

www.careerjet.co.th

How do you say “headhunter” or “headhunting firm” in your language?
() Imagine you are filling in a job application form. What are your computer skills? USENINNINIY
AMBUYYagnUgagWilavadsaay

What is a synonym for job seeker?

@ Writ% sentences using the verbs complete, fill in and fill out. job hunter
AI989AMaU  Complete this application form.

Fill in this application form.  Fill out this application form.

Write some examples of interview questions and answers.
Why do you want to apply for this job? / What do you know

about our company? / What are your strong point

E) | Go back to Activity 5.10. Role-play as the 15! interviewee, 2" interviewee and 3™
interviewee.
Amavdvagnugagniavaidaouy

What are the differences between walk-in application and applying for a job
online?
walk-in application = n1sidusihluasdaseusegusslnelsladnvuigaami

\ hitps://eqreo.de/a/TWOGNO

dau applying for a job online = n1sasiassuneaulad lulaluaiedaas
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