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Joitle/ el Pasition

______ Job title 5@ Job position Aeiuuis
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:i AGtiVitym The following job titles are specific to a company

or organization. Listen to the job titles and repeat them.

Specialist

& 3! Loy
g \.;V:’
Secretary to the Vice-President Department Manager

ks specmc = mm* ;
Messenger N — aiiisnssasniissaniiainnaci
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-8 Activit m
*i y The following job titles indicate seniority
or hierarchy. Listen to the job titles and repeat them.

B e A R R S BT e S R R PR S SR R TR SR T RN R A 0 S S A e A S e e T

e s C B S e e T

(Assistant Manager) (Vioe PresidenD (Executive Vice President

(Senlor Executive Vice Pre5|dent) (Senlor Englneea
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Activ m
; ity The following job titles indicate

areas of work. Listen to the job titles and repeat them.

ﬁ Advertising Manager Legal Officer IT Specialist
Purchasing Officer Electrical Engineer Mechanical Engineer

\ The Vice President of Human Resources

w2 g AeaUuTuegnuanInaes




-2 Activit m
*i . y The following job titles show the status of the jobs. Listen and repeat.

H (Part -time Clerk ) aalag#lsfs'uué
(Marketmg Trainee )

[Temporary Accounting Staff rv
KCashier (Temp.)

ANNBUIUBENUAN NI  (omessmmovon

-8 Activit m
’i y The following job titles are typical

examples of regular jobs. Listen to the job titles and repeat them.
oriver msiSy

Engineer R h
esearcher gﬁ%lﬂ

Photographer Interpreter

https:/feqreo.de/a/fz0fDU
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:! Activity m Write the words from the list in the appropriate columns of the table.

7N

Accounting Officer Actor

Architect Vice President
Businessperson Legal Specialist
Occupations Job titles (Job positions)
¢
architect ' Accounting Officer
.............................................................. W e L SR
........................... actor .. e Vice President
........................... PIOE oo & Chairman
(== e e
. businessperson W ramorzes e Al b e ATy



Elements of el Adverfisement

Main elements of a job advertisement

Brief introduction to the employer/ company
Required positions & qualifications
Remuneration & benefits

Recommendations on how to apply for the job
Contact details )

Brief infroduction to the employer/ company

s N tﬂuﬁouusfﬂuuszmq-:'uﬂa'i’mowﬁ«.ﬂﬁzwa:;Spmﬁoaﬁusﬁmﬁumuiw nioudun
x— HeesmafudiaTaru u Jousun @3 wddn gafiafinn wazmnudiosmamgansiueu

B
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-
We are a leadin

chain _in northern Tﬁaﬁ;(:l{;?rxitshto‘lrg

stores in Chiang Mai and 20 additional

stores across Chiang Rai, Lampang

and Phrae. We are urgently looking for,

qualified and energetic candi
qu andid
Join our team, esto

) BicCows
* Big Cows Company Limited is
a2 manufacturer of dairy products
such as milk, cheese, and butter.
We are expanding our production
line and looking for persons to fill

the following positions:

um Tree Supermarket

P
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‘8 Activi
‘“i ty Based on the two examples above, underline the correct answers.

=» What does Big Cows Company Limited manufacture?[(dairy products]/ food)

=» How many grocery stores does Gum Tree Supermarket operate? (10 stores

Required positions & qualifications 4 exawie
Accountant (2 positions)
© Gender: Male or Female

O Age: 22-35 years old

N | 4
Wudwundaunangiuusn lugrudiag |
= o "
LAa90Y Required positions (@LHRUNIU o . :
- S . w(jfi'auﬁ’up(} boat ( (ﬂmauu“ﬁ; ~ O Qualification: Higher Vocational
ualications ) . .
fsiAsiin 1 U U.. - Certificate In Accounting or Finance
U Eljﬁ&l AIN ﬁ\iﬂ'ﬁo u:J'I\i 'i»ﬂ']ﬁﬂj‘lll ° Experiencei At least 1 year of work
Job description (A123UNYIIURLIDYUA

v experience
YDNU) A

~ © Language: Good command of |

- English
© skill: Computer literacy

a £ a o o W a o o w s § o . . v a . i
AVANSYDY UIEN AtinRUNIBUNUS 1A AMENDINELASINAIUNSBNLNENT591197U (English for Career Preparation) 5#&73%1 20000-1221 Lesson 2 .



-4 Activit m
*i ty Who is eligible to apply for the accountant positions?

a. | Adam is 20 years old.
b. | Sudarat graduated with a Vocational Certificate in Accounting.
@ John received a Higher Vocational Certificate in Finance.

Jane cannot speak English.

eligible (adj.) = Az Qmﬂuﬁﬁmm*ﬁu d'vz’




Activit m
. y Which person is eligible to apply for this job? Circle a, b, or c.

® : :
’t‘ 2 S ﬂ
O < :
L— L =
Kraiwan graduated with a Higher Pamela is 35 years old and Woranuch has very poor
Vocational Certificate in Marketing.  has poor command of English.  interpersonal skills.

Marketing Officer

Job description

» Build and maintain customer relationship

» Gather marketing data

» Prepare monthly reports on sales and marketing
Qualifications

» Male/Female, age not over 30 years old
Higher Vocational Certificate in Marketing or related fields
Good command of spoken and written English
Good interpersonal skills
Able to use Microsoft Office (Word, Excel and Powerpoint)
Able to work under pressure
Fresh graduates are welcome.

VVVVVYYV
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Wudrungsuaing
- SUUNNIAWDUUNYU LAL
EXAMPLE

Attractive salaries and other ﬂ'lnge benefits alis u'aﬂsvz'[buiuna::ldisu
 will be offered to the successful candidates, = sﬁa'l&wgmi’mﬁ'mw\u

o
"4 ,

4
¢
( .

Remuneration & Employee benefits & qualifications

v

The sudéessfd ab;licant will be provided with
an attractive remuneration package including an
excellent salary and annual bonuses plus perks.

| From the examples above, there is a word which means extra
money that employers pay their employees in addition to the usual salaries,
especially as a reward. What is it?

annual bonus

2.11
m | Which of the following words has a meaning similar to employee benefits ?
)
) [ IS

_ perks _ applicant




-2 Activit m
*; y Check (V) the boxes next to the items that are considered employee benefits.

Sick leave (maha) v/
Social security (zausiau)
v'| Vacation (msamniau)
v’| Overtime (AWiNua1Ia1)
Company cars (saldluvuvisn)
- Uszmasusiassuiiualisdssialuil

= (feminufegaiazoru
- Applicant

- Candidate

- Interested person

Free accommodation (7%nw5)

Salary (Suwaau)

Withholding tax (m&in m AswwanEuion)
Hourly wages (A13vs1e4 luv)

Pigay banks (nszneaudu)




Recommendations on How to Apply for the Jolb

s i g Wiswusiheiadidsiag

w | ’ ' - $1azdiosrinotinslslunisadiag wu A

MIdeNFTMIAIATNU wazTsy
B yTICE wuanmmaﬁnmwmmmu

—— x

| Please submit an application letter and résumé,
 including details of work experience, a recent
. photograph, and expected salary, to:

Interested persons should send all relevant ‘-_',‘1 ]
 documents, including a full CV, cover letter, recent |
- photo, and expected salary, to the address below:
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Facovee 20
:; ty Based on the examples above, match the words or phrases with the same meaning.

applicat er réesume

submit recent photograph

recent photo y
CcV ‘ coveHetter

@ (  application tetter )= (_ cover letter )
@ ( submit ) =( send )
(" recent photo )=(  recent photograph )
@( cv N=( resume )




Contoct defails = tﬂuﬁquf‘ﬂﬁswa:sﬁumﬁaq NINLLAVAOED KT PBLUAFINTU

d9aNd@1INITAUATIU

Big Cows Company Lumted |
14th Floor, Superman Building, 158 Soi Duangdao,
Lumpini, Pathumwan, Bangkok 10330

Tel: 02-525-1287-8

Human Resources Department |
Gum Tree Supermarket (Head Office)
888 Moo 1, Chang Road, Mueang, Chiang Mai 50200
| Tel: 053-214158 ext. 205 |

E-mail: recruitment@gts.co.th




-4 Activit m
&; ctivity Which job advertisements below do the following statements

refer to? Check (V) the correct answers.

Human Resources Department

Big Cows Company Limited Gum Tree Supermarket (Head Office)
14th Floor, Superman Building, 158 Soi Duangdao, : :
e D e i aaan 888 Moo 1, Chang Road, Mueang, Chiang Mai 50200

Tel: 053-214158 ext. 205

15:02,525:1287.8 E-mail: recruitment@gts.co.th

Big Cows Gum Tree

@) The company is located in Chang Mai. v
@) They have an e-mail address. v
@) The company doesn’t have an extension number. V']
The company has both a telephone number and d

an e-mail address.
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-2 Activit m
‘“i - Y Match the words with their meanings.

Remuneration s HINAMST
Qualification « , RURBUMAnIs
Fringe benefit « \ , dasiaTlasunTRAN TN
Candidate « N . dagasaula
Interested candidates « e \ . JUmuagn

Expected salary - . AMUENUA

Recent photo « » ANABUINY

i 0 o o v A o o o > 4 o . . v a
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:; Ac,twitym Read the job advertisement posted by ABC Bank. Then check (V)

True or False for each statement
"~ 5475 ABC
w ABC Bank ." [~ ic 1 e v o d’ Y a
BANK ssndlusurnrsinlvgiluguaui 5 vadlne uazliusnisaiu
suIn1IRgNAToUAgY Ingdarvrlusludsmindeslvaiuaznas

We are the fifth-largest bank in Thailand, offering a wide range of banking services. Our new branch
0 4aam N INYINISgNAISUIATTUA A YL

in Chiang Mai is currently looking for many bank tellers.
wWinaWUINI5gNAI5UIATS (5 AMNUY)

Bank Teller (5 positions)
Qualifications: »
% @ZIJHJJUW'
: o SWAYIIATNAREYS avsz:umu 40 U

o Male or Female, age not over 40
o Higher Vocational Certificate in Accounting or Finance
o At least 1-year experience as a bank teller or marketing officer at any bank

Uswmﬂuwmwnfwwm AMUYY #5an 19194
. Uszaunisadagedae 1 U vinerusduwineiuliusniseru

5UIA5 Y3919 159819 19514IA15

o Able to use Microsoft Office £
i Please send your resume and recent photo to the following address: - gsaldlulasvendoaniala
), ABC Bank, Chiang Mai Branch N s Tngsie unssUsnetioatiianiagiolyi
5 123, 3rd Floor, Konmuang Building, Chang Road, Muang, Chiang Mai, 50000 2 nyanasUsEIntagee Uazguaiy :J?UUZI’IWEJQW aLuL:
& email: abe_cm@abe.co.th “ 5WIA15 ABC d191 7891
o 123, 9U 3 AnAudad auudN aunailas 93uIndealna 50000
diua : abc_cm@abe.co.th

AvANSY99 USEN AUNRUNBUNULS 911 A1L199NGELASENAMUNTBULNDN1591191U (English for Career Preparation) $#&3%1 20000-1221 Lesson 2 .



@) ABC Bank is the second-largest bank in Thailand.
" @) There are five job vacancies for bank tellers.
j (3} ABC Bank has opened a new branch in Chiang Mai.

A 45-year-old woman can apply for this job.

- (B At least one year of experience is necessary.




Jor Descriplion & o Specificalion

/‘ ) "Job Description = a list of responsibilities that you will have and the duties that you
will be expected to perform in your work.

/FJ ‘Job Specification = a statement about a job that includes skills, experience and
~  personal qualities that you need to have in order to do the job.

:“; (Activity Discuss the difference between job description and job spec{ﬁcation with your friends.
ﬂ'mammaﬂn‘uamwaa‘m

i)
i ctivity Review the details below. Which one is a job descrlptlon, and which is a job specification?
1 = Job description = job specification

fields is required for this position.
@ Possess at least a degree in Early Childhood
@ Possess good interpersonal and communication

| @ Providing various activities for children, |
| including songs, games, and storytelling

® Conducting lessons according to curriculum |

® Monitoring students’ learning progress |
4| @ Providing safe environments for children |
i! to feel comfortable

(AR
¢
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T -
"i Act ity ' Identify which job title corresponds to the job description in Activity 2.18.

a b
Purchasing Legal ‘Mechar Preschool
: R Officer Specialist o] Teacher
4 | . N e 4 e
70 4
CULY 0
4 '\

:; | A cﬂvm@ Write True or False in front of each of the following statements.

True @) Both job description and job specification are used when an organization is looking

for a new person for a job.
False @) A job description is about developing market strategies with sales teams.
True @) A job specification relates to requirements.
False Skills and experience are mentioned in a job description.

True @) Knowledge of Microsoft Office is part of a job specification.




EXPlorNg o AQVerdiSeEments

Y ndnswdszmasudiaseuiu

:! AC‘N“’@ Look at the following job advertisement. What position is it for?

AL RIS A DA R B NG S N L GG RIS VLTI L0 S A s R g-q

?'g(

. J ) vie adnaa walulad 91ia
ﬁ ﬁ %Q sndughirludwnisvimngunsaluazimaluladnisnisunnddmsunisiinienin 1s1d1aq
F B o o Yo r3 ) o o a o

J - .. SUANASHYIUIYNITAIUNITY NN DT UUAULNISYY 1A 1Va9a 519 U9 UL YadsT
%’- Medical Technology Company Limited s} A% L {UNIvEIea 79V
€, ‘We are a world leading developer of medical devices and technology in a wide range of therapy k 1 Sales Engineer (Laboratory Equipment)

areas. We are recruiting sales specialists to support the expansion of our current business. B A ) A A

< - - = wledmansalg vy (inTeslaviaduay)
.Lv!‘ I Sales Engineer (Laboratory Equipment) | &= 9 o o o

X R ibiliti & NUINAIINTUNANYDU: .
g oronenee : - BiusnisgnAwiuaausifeaiuadnsiot
! ® Provide good customer service through product knowledge a’ o o Y v P 2,
¢ o Prc oo R, < . naTesnenarslutanesInInIuNIsIFIIuYaIgNAT
] are quotal ns based on customers’ a ication g s 1 o 0 y s
| e - ai : &{ - dnmisiinnisidarnuasnislinaudemaanainisuigungnandalasunssase
in. ® Provide excellent training and after-sales assistance to customers as and when required % - o 2 = i
"! @ Develty i s : . Wﬂ/‘lJ’)ﬂﬂE]WﬁW’Nﬂ75ﬁﬁ7ﬂnUWﬂW7E/

AalauUAgasiAs:
« IWAYIESOUNAENS 878551 35-40 T
- UsgmallegvnsTurdndugs vseusyensarvalanls
. Uszaunisalegnatios 5 Tlunrsidudaansievie
- @saeuneldnarsunady
« S50 TEUTI89UTIAAIMAIBEN
- AaawnIlnguaznIBIdangw
- szaunisaldmnisyvignianisunng uas/miaUszaunisaliunisnain selasunrsiersanduiiry
o DinwelumsinTIzuazn17I9UnUg TN

v S

- inwelun1sindenugouia

Requirements:

® Male or Female, age between 35-40
Higher Vocational Certificate or bachelor’s degree in any field

e

At least 5 years of experience as a sales engineer
Able to work under pressure

Able to write detailed reports

Fluent in both Thai and English

Lo RA R R P

Medical sales and / or marketing experience preferred
Strong analytical and business planning skills

Excellent interpersonal skills ; ¥
ngnaeUszialngdauazgUargvesnaniuiiogsio lUi:
) . U wefnea malulad 910
@il 3 Annsad Tuil 19 Wos 1901C auugysn Aasuay g 10110 Yazmalney
Blsia: hr_mtcm@medical-tech.co.th

a sales engineer

Please send your résumé and recent photo to the following address:

Medical Technology Company Limited
3 Trump Building, 19th Floor, Room 1901C, Sukhumvit Road, Klongtoey, Bangkok 10110, Thailand
email: hr_mtcm@medical-tech.co.th



Tacwn 2D
3 ty Based on the job advertisement in Activity 2.21, are these statements
True or False. Correct the false statements.

@ There are some openings in the human resources department.

true or false: false
If false, please correct it: There is no opening in the Human Resources
departmet , but there are some openings in the Sales department.

This job advertisement was posted by Central Department Store.

true or false: _False
If false p|ease correct it: This job advertisement belongs to Medical Technology Company Limited.
) -

Medical Technology Company Limited has no vacancies for sales engineers
at the moment.
true or false: _False

If false, please correct it:

Medical Technology Company Limited has some vacancies for sales

engineers at the moment.

i S a < a o o W a o o o @ § o q q o a . i
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Medical Technology Company Limited is located in Chiang Mai.

true or false: _false
If false, please correct it: Medical Technology Company Limited is located in Bangkok.

The company prefers to hire a recent graduate for the position.

true or false: _false
If false, please correct it: _The company would prefer to hire an experienced person.

The company sells agricultural devices.

true or false: _false
If false, please correct it: _The company sells medical devices.

Ry a =4 a o 0w a O o ar ar § o B . @ e .
Y BUANGVY UTEN SINHNWLBUWUS 910 A18199INqEASENAUNTNLNEN15TN91U (English for Career Preparation) $¥&341 20000-1221 Lesson 2 7&
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-2 Activit @
*i y Write the job description and job specification for the vacant

position into the job advertisement in Activity 2.21.

Job description: ...... Provide good customer service through product knowledge

nnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnn
---------------------------------------------------------

-------------------------------------------------------

.......................... - . Develop.market strategy. with, sales teQMS. . ...ovviiiiii it iiiieiiieeinnnn,
- Male or Female, age between 35-40

oooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooo
--------------------------------------------------------------------------------------------------------------

oooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooo

------------------------------------------------------------------------------------------------------------------

--------------------------------------------------------------------------------------------------------------

...............................................................................................................




-4 Activit @
*i y Who can apply f(:rwthe vacant position in thf: J9b advertiseinqe:lt in Activity 2.21%

Martin Jaidee

Siriwan Atkinson

© Male, 22 years of age © Female, 38 years of age

© A recent graduate © 10 years of experience as a medical
................................................................................................. salesperson
a salesperson © Higher Vocational Certificate in
degree in business administration © Excellent command of both written
................................................................................................ o Good presentation skills

V)

Great interpersonal communication

Siriwan Atkinson © A quick learner
© Good technical knowledge of what is sold

a £ a o 0O w a Y o w o § [ q qQ U a > f
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-2 Activit @
e—i Act Y Work in pairs to discuss the meanings of the following words and

expressions from the job advertisement in Activity 2.21.

expansion

customer service
product knowledge
quotation

after-sales

work under pressure
fluent

analytical skills

interpersonal skills

n15YE8

n15U3N15gNA1
AINUIHENS DI
luiauasia

NaIN15Y¢
nruntglanaunnny
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-8 Activit @
*i ty Look at the following job advertisement. What company is looking for

two IT Help Desk Officers?

{6}

God of Logistics
God of Logistics Company Limited (GL) is a leader in transport and logistics solutions. The
IT function plays an important role in GLs service excellence. GLs IT team is constantly growing and
evolving, and due to this growth, there is a requirement for two additional help desk technicians to join
the team.

IT Help Desk Officer - 2 Positions i To be a successful applicant, you will possess:
Key Responsibilities: ¥ A Higher Vocational Certificate in Information Technology or

Information Systems
» A minimum of two years' experience in a similar role
®» Knowledge of Windows 7 and Windows 10 Operating Systems
¥ Excellent communication and organizational skills
¥ Strong problem-solving skills

b A customer service jbcus

» Troubleshoot and devise solutions for internal users

» Respond to help desk inquiries and rectify all issues
in an efficient and timely manner

» Administer accounts for new and existing users

¥ Set up new PCs and laptops

b Assist with the relocation of staff workstations

» Manage the administration and organization of
desktop computers

Interested candidates are invited to send us a curriculum vitae and application letter to recruitment@gl.co.th
or the following address:

Human Resources Department
God of Logistics Company Limited
Unit 1008, Robocop Tower, 25th Floor, South Sathorn Road, Yannawa, Sathorn, Bangkok 10120, Thailand

US¥N God of Logistics 917
USEh God of Logistics 9170 (GL) sluuisngiirdmnisusnmsvudauazaadading lngssuy
wergulefidunumangluaududadiunisusnisves GL i GL mausulauazyiam

wWiguuvasegwgaides uazvmnrsivind isr3edaenisvranadauideymuleniaassiumla

o ol

Fuvas 19l help desk 2 duvia
AIUTUARYOUREN 191U
- untymuazanaenuuuasuidyliiugldneluysem
. maudusleiimdruuazudlvlszidusneg TussAnsamuaziviaa
. msusmssamsivgldantmivasglderuidog
. ﬁwfim?amaz/ﬁvma‘iﬁ’"m'auyﬂﬂauazwnw7
. daemdeluniséreinsasnaniunesiiuning
. USmseanisreniamasniliy
glasunasAmidan ﬁ’aqﬁ@mauzzﬁﬁ”qi
. YszmadyUnsdvidwdugearvunaluladarsauma viossuuasaume
. Uszaunisalogedos 2 Tuarvreruiindreny
. mwﬁf‘fmn"u Windows 7 & Windows 10
. Dinvedunisioaisuazn1ssanIsia
. dinvenisudtlymaila
- whunsiuinsgnaa

daulangandesyialageouazanmngasinsemuunil recruitmentagl.co.th wiaiiagawialuil
ununnwenTyAAa
USHN God of Logistics 717
10120, Thailand  gila 1008 AnlsTunay Fuil 25 amsls eruu127 FM5 NFamwe 10120

£ a o o W a @ o w o § o . . v a \ >
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Write short answers to these questions about the job advertisement in Activity 2.26.

» What industry is the business of
God of Logistics in?
Answer: transport and logisrics

» How many years of work experience
are applicants required to have?

Answer: two years

» How many vacant positions are being b Which Operating Systems should you

advertised? be familiar with if you wish to apply
Answer:  XXXXXXXXX for this job?

Answer: Windows 7 & Windows 10

"% > Where is the company’s business
/ office located?

Answer: __bangkok




-8 Activit @
*; ' Y Go back to Activity 2.26. What does the experssion “To be a

successful applicant, you will possess” mean? Discuss this question with your
friends, then circle a or b.

-4 Activit @
*; Yy The following are interesting words from the job advertisement

in Activity 2.26. What do they mean in Thai? You may do some research via books or

the internet.
Meaning Meaning

3 Help Desk USNI5YIENAADN 1UADUN UNDT
n1sasIamazuntyg vl
3 Troubleshoot szvvunauiiunas

ABUNUNDSHUUAIIAE

3 Desktop Computer

SEUUUNUANIT

3 Operating System

¥ Laptop _nauiiumeisuynnauaznouiiane;
UYUNWANT

< Y 0O w a Y o w s § [ . . v a
AvAN5VY USEN AUNANWRUNYS 3110 119199 EIATINAMUNSDULNEN5Y197U (English for Career Preparation) #7391 20000-1221 Lesson 2 8



-8 Activit m
*; Y Fill in each of the following blanks with the abbreviated form of the following words.

9Information Technology %) Human Resources
is usually abbreviated to ~ |':; is usually abbreviated to

IT _ HR

o |49Personal Computer

¢ is usually abbreviated to

©Operating Systems
is usually abbreviated to

oS

DCurriculum Vitae
is usually abbreviated to




5:59 PM

Monitor your progress

|
IE
-
)
p

Write as many new words you have learned in this lesson as possible.
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Write some examples of job titles.
§2989AIMBY Department Manager, Assistant Manager, Vice President

Between two job titles President and Vice President, which one is higher
in rank? Why?
Al President g4nd7 Vice President iWs12A131 vice %18A11477 594,00
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What elements make up a job advertisement?
- Brief introduction to the employer/ company

- Required positions & qualifications

- Remuneration & Benefits

- Recommendations on how to apply for the job

- Contact details

Tell the differences between job description and job specification.
A job description is a list of responsibilities that you have and the duties

that you are expected to perform in your work. A job specification is a

statement about a job that includes skills, experience and personal

qualities that you need in order to do the job.

What do the following words and phrases mean in Thai?

unAnwraulus o fringe benefits = IaANTT

o fresh graduate

S GRLEED)] suaeilagiu

e remuneration = e recent photo =

@ Go back to Activity 2.26. What do we call a department of a company that
people call for help when they are having computer problems?
help desk

What does CV stand for? curriculum vitae

How do you say Higher Vocational Certificate in your language?
Usen1AidgUnsIv 1IN Y UG

@ Underline the words in brackets to complete these sentences.

¢ Do vou have any work of this type of work?

e She has an excellent of the English language.

¢ To apply for ajob, you need to have a
o
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