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Find out 10 parts of Resume.




Find out their meanings in to Thai. 1

1.

2.
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E—MAIl e rrreeerneeeesnneesssneeesssaneesssanasann \(h?lf::;t?l:\l’gtﬁgx::::ky
LD d @ 1= 1= o X =
JOD SKIlL et eseesneesnneeeennsasssasesnasnsssssssassssassssssnssasssnassasssasasssnass
MODILE PRONE ettt sse s st sasssassnsns
NAME ceceereecrerreesseessessasssessseessessssssasssesssassssssassssessesssesssssssassassssessessasssasssseses
ODJECHIVE ceerererrerrerretreteenessneseeeesanesasssnsssseesssessasssssassasssasssnsassasssnassassssenss




. reference .........................................................................................................

. SpECial Skill .........................................................................................................




S Activity 1

Use the vocabulary above to fill out the blanks in the sentences. \‘

10.

MY caterererrerrenrerreneeseeeeeeenes to apply this job is a good manager for 7and 11.
What iS YOUT ..cuieeeceeeeceeceececeeceeseeneesneene ?

FOr my g00d ...ttt eaene | used to work at TOT Public Co., Ltd.
HIS oottt eecseesresreeveeeene is the director of his college.
........................................................ : Certificated in Vocational Education

HET ettt is design ornaments from gold.

MY ettt e re e ae e s e ne is 101 Boulevard Avenue, London.

HIS oottt csreeeeseesaeesee e esnaeanes is tete1234@ovec.moe.go.th

May | RaVve YOUT ...ttt e esaesaeeaeens number please?



1. Parts of Resume

%4

IQUILEIAYDY Resume #d1AY AD NITHULUIAINUFIIDI Ay

e

= %4 o

Resume  dadutenansdrdnylunisiauaditesitonsadasauniasud
ABINI3
29AUsENDUYDY Resume anautaldii 7 dau fell
1. Useindauna (Personal Information)
1.1 Yoyadiuda se/fummis Ja-uuana
1.2 dnwiin daugs (aefinFelaififld wiunedumisdasld)
1.3 ‘ﬁagj WWasINIANY e-mail address
1.4 sudwgnm  (lisuudedldindasuuu wideaussnne
WaLdNiINIeENIN)




IIII

2. Us2iAn15Anen (Education) (S89dnauaIngegn)
2.1 Useyayvan
2.2 Y3yl
2.3 Uy (Ddlifesadey Tdene)
2.4 Uszmatlednsisnundngasousy
2.5 yumsAnitldSuvsenuiselussiugaufne
2.6 SEAUNTEUANYN
2.7 seaulszaufnen
WABe szAulseufne wazlszandnen Lisnludesldn




IIII

3. 9agiavnelun1svinenu (Career Objective) na13fsANUIaUTlR
v9991U Auniaay viahwnslunisiuvesdatiag doutionafinadents
WATAUNULADULAZALAUITU
4. Uszaun15ain1svineu (Work Experience)

4.1 929787 AURLN HazUSEINTiAgsIU9LY

4.2 929987 AU wasuSendingilneu

4.3 9291787 S18asBunuTiALY

4.4 ¥912a1 AINTINAIAYAN  AerinauSeu Wy iy
2181 9UPaNATY 1AsIN1sUTENIN

4.5 larfesng 9 Judu

MUELN ATEINUYINIAIINTagiulunsenn




lpgn1siinvayaasluasing lnegnsanaasdfjinnuauusinlunuunasuuy
FaudazuuunasuiANULANANY

Yauuzilunisnsendayaasluwuunasy

1. sruuuunasuiiaznsandayauazauusitlunsnsandayalidale

2. nsendayauseriasamuneasiudasiiiunlagnsgndios
asuiou daau wazilusuleu lindslisastngn Ya Wsoau daednviniiy
GERR Ll

3. inlididayalvinsan WilWeu NIA (No Information Available)

4. insenalea1dnesiaiun (Block Letter) linasnsantayanae
@318y (Hand writing)




5. Unnitldnsendayanisiluuinnidamseduniu
6. IUNUNIUVDAUNNTDNDEN1NAZLDYANIUAIUN




Match the heading with the information.}

............. 1. address
............. 2. education
............. 3. e-mail

............. 4. experience
............. 5. job skill
............. 6. mobile phone
............. 1. name

............. 8. objective
............. 9. reference

............. 10.  special skill

A.

Marketing Supervisor. Micro media Inc.
089-7656789

Kevin White. Professor, Bangkok University
Vocational Education Certificate

Secretary to a manager in the export company
88/9 Ratchadaphisek Road, Dindang, Bangkok
Good command in English skills

Rebecca Smith

pud_sadee2514@gmail.com

make ornaments from gold



S Activity 3

Use this information to write the resume for Mr.Prakorn \‘

Mr. Parkorn Chatborirak is a Thai Buddhist. He was born on May
51999, now he is twenty one years old. His Identification Card number
is 1-5507-00074-574. He is single and lives at 99/9 Chalongkrung Road,
Ladkrabang, Bangkok 10520. His telephone number is 0-2714-5959 and
his mobile phone number is 091-9617891. He got a Certificate in Primary
Education from MinBuri School in 2011 and Certificate in Secondary
Education from Triammudomsuksa Suwinthawong School in 2014. He got an
Automotive Certificate in Vocational Education from Dusit Technical
College in 2017 and Diploma in Mechanical Power Technology from

Kanchanaphisek Technical College Mahanakorn in 2019. From 2019-2020,



S Activity 3

Motor Company. Now he would like to get the higher Salary, so he is
looking for a new job as a senior mechanic in a new company at Honda
Automobile (Thailand) Co., Ltd. He is good at language. He can write and
speak English and Chinese. He can operate Microsoft office and Excel and
he can use office machine such as fax machine, photocopier and E-mail.
He can also check and service cars. He has own car with license. When he
was studying, he used to be a President of Automotive Club. He got the
first prize of Automotive Skill Competition. Mr. Damrong Tiangtham, the
manager of Toyota Motor Company and Mr. Sawat Sangthong, his advisor

at Kanchanaphisek Technical College Mahanakorn can be his references.



Personal Information

Name:

AAress: e Zip Code:




Education:

Level | Institution

Year

Qualification

Major Subject

Career Objective:

Work Experience:

Year

Company Name

Job Position




Skills:

Language skill:

ooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooo

oooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooo

ooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooo



Sl Activity 4

Used the information from Activity 3 to fill application
form for Mr.Prakorn

Honda Automobile (Thailand) Co., Ltd.
4345 Bhiraj Tower at BITECH Bangna Tai,

Bangna, Bangkok 10260

HONDA.  1cino. 0-2341-7777

Employment Application

leT1uTe] aTE=T ] o1 T=Te I o) TSR
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Vocational

Secondary

Primary




LS Activity 4

Work Skills
Reading Speaking Writing Listening
Language skills
good fair good fair good fair good fair

English

MS Word MS Excel MS PowerPoint

MS MS Outlook Adobe Photoshop
Computer

Acces

skills

N+l ~




Sl Activity 4

Fax machine Photocopier
Office machines Projector E-mail
used Other
Y o =Tl = 10 1 {3 DO TSR
Experience
Name and address from to Position/Duties Reason for leaving




LS Activity 4

References and addresses

Name Address Position

Hobbies/Activities




When will you be available for an interview?

Date....ccooeeeuuuuuneee Y 2 Y

| hereby certify that all statements made in this specification for employment are

trust and correct.

| understand and agree that, if | am employed any misrepresentation of fact herein

will be the cause to terminate my service instantly.

Applicant SigNAtUre: ...t s eesree e saee s aeees




Listen to the conversation and use the

words given below to fill in the blanks.

: \Can you give me your hand?

fﬁ% )

Scan to Watch Video

M thai Smartbook
\( uangthai Sma oo))

: |Sure. What should | do for you?

: |l am looking for a new job? | have to write a

. || see. Firstly, look at the parts of Resume.

: || should put the

: |Yes, that’s right. Then put your




. |After that put my .., and work

: |ANd next, tell YOur ...t
. [lLanguage skill, .....cooeeverveennnennnenn. , special skill and ........ccceevveeveennennee. used
: |Certainly. And then put YOUr ..., or awards.
honors hobbies English career objective
education references office machine skills
experience computer skill Resume personal

information



&
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Work with a partner:

Practice the conversation

from the listening Activity.




O
.."i. Read My career and then answer the questions
RESUME

Personal Information
Name: Miss Sitamon Ratchalotorn

Address: 88/8 Pensiri Village, Suwinthawong Road, Nongchok,
Bangkok Thailand Zip Code: 10530
Mobile Phone No.: 053-5331177

E-mail.: sitamon505@gmail.com
Date of birth: January 5, 1995 Age: 25 years old Height: 170 cm
Weight: 45 kg Nationality: Thai Religion: Christian
Marital Status: Single



Education:

Level Institution Year Qualification Major Subject
University |Chiang Mai University 12017 |Bachelor’s Degree Secretarial Science
Vocationa |[KT Technical College 2013 |[Certificate in Secretarial
L Vocational Education
Secondar |Triamudomsuksa 2010 [(Mathayom 3 -

y School
Primary  |Minburi School 2007 |Prathom 6 -




S Activity 7

Career Objective: An executive’s secretary to S & P Engineering Company

Work Experience:

Year Company Name Job Position
2017-2020 B.L.S Marketing Co., Ltd Secretary
Skills:

Language skill: English and Japanese speaking and writing

Computer skill: MS Word, MS Excel, MS PowerPoint and Adobe Photoshop
Special skill: Drive a car

Office Machine used: Fax machine, Photocopier, Projector, E-mail and Internet

Hobbies: Reading and Cooking

Honors/Awards: The First prize of English Speech Competition



S Activity 7

References:
Name Position Company Name and address
Ms Lalita Caris Manager B.L.S Marketing Co., Ltd
77 Ramkamhang Road, Bangkok
Mr. Songpon Director KT Technical College Bangkok

Manadee

Ramindhra Road, Bangkok

1. What position is Sitamon looking for?







9. Can she use office machine?

10. Who are her references?

WORK EXPERIENCE /

Working
. rtor ornare ullamcorper nec quis orci.
* Suspendisse nec urna sit amet arcu volutpat imperdiet vitae et
® Donec et ipsum interdum, vulputate augue eu, aliquam ipsum,

Integer sed turpis tempus <em lanreot nallan: S
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Thank you
for watching.
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