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Teaching Activities

The lesson began with a warm-up activity in which students discussed different types of workplaces they were familiar with. The
teacher used pictures of various workplaces such as offices, factories, hotels, hospitals, restaurants, and schools to activate

students" prior knowledge and encourage participation.

The teacher introduced workplace vocabulary, including common places and departments within a company, such as reception,
human resources (HR), accounting department, marketing department, production department, warehouse, meeting room, and

cafeteria. Students practiced pronunciation through repetition and identified the functions of each department.



Next, the teacher presented vocabulary related to job positions, including manager, supervisor, receptionist, accountant,
engineer, technician, salesperson, and customer service representative. Students completed matching activities by connecting

each job title with its corresponding responsibility.

The teacher then introduced basic English expressions used to describe a workplace and introduce people, such as:
Welcome to our workplace.

This is our office.

I work in the marketing department.

She is the receptionist.

He is the manager.

Students practiced these expressions in pairs by describing pictures of workplaces and introducing employees using the target

vocabulary.

To reinforce learning, students participated in a Workplace Matching Game, where they matched pictures with workplace

vocabulary and job titles. The lesson concluded with a class review and feedback session.

Learning Outcomes
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Tell me about yourself.

Why do you want to work here?

What are your strengths and weaknesses?

Why should we hire you?
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Introduction to Internal Communication
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