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การตอนรับบุคคลผูมาติดตอสถานประกอบการ

















Giradet : Good morning. How do you do? I’m Giradet Saema.

Fred : How do you do, Mr. Saema? I’m Fred.

Giradet : And this is my friend, Prathan Chomchan.

Fred : How do you do, Mr. Chomchan?

Prathan : How do you do? I’m glad to meet you.

Fred : Glad to meet you, too.



Dialogue II

บอก Receptionist ที่เคานเตอรวาตองการพบ Mr. Suphong.

Siri : Good afternoon. I would like to meet Mr. Suphong, please.

Receptionist : Can I have your name, please?

Siri : My name is Siri.

Receptionist : Mrs. Siri or Miss Siri, please?

Receptionist : Mrs. Siri would like to meet you, Mr. Suphong.

Mr. Suphong : Please tell her to come into my office.

Mr. Suphong : Good afternoon, Mrs. Siri. Take a seat, please.What can I do for 

you?



Dialogue III

Dialogue IV

Mr. Kiti เขามาที่เคานเตอร บอก receptionist เพื่อขอพบ Mr. Suphong



Receptionist : Good afternoon, sir. What can I do for you?

Kiti : Good afternoon. I would like to see Mr. Suphong, please. I’m Kiti 

Sithikon.

Receptionist : Oh, I’m sorry, sir. I’m afraid you can’t see him now. He’s 

with Mrs. Siri at the moment./Wait a moment, Please./or World you like to

leave a message?

Kiti : I would like to make an appointment tomorrow morning.

Receptionist : How about 9 o’clock?

Kiti : Alright. Good bye.

Receptionist : Good bye.



Dialogue IV

แนะนำตัวเอง





Kanokporn : Good morning. I’m Kanokporn Rattapaiboon. How do you do?

Piyanat : How do you do? I’m Piyanat Poomsawai. Nice to meet you.

Kanokporn : Nice to meet you, too.

Piyanat : Where do you come from?

Kanokporn : I’m from Phitsanulok. I would like to meet the general manager 

to make a presentation.

Piyanat : Take a seat, please. I will make an appointment at about 10:30 a.m. 

He is in the meeting room. Would you like some coffee?

Kanokporn : Thank you.



Dialogue II



Receptionist : Excuse me. Are you Sirisak Ketdee?

Tom : Yes, I am. Glad to meet you.

Receptionist : I’m glad to meet you, too. Welcome to Phitsanulok.

Tom : Thanks. It’s nice to be here.

Receptionist : Here’s your visitor pass.

Tom : Thank you.

Receptionist : Can you speak Thai?

Tom : I can speak Thai a little bit.

Receptionist : Ok, no problem. I’ll speak slowly.



Look at the pictures. Listen and pronounce the words.


