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1. d1szdfgy
There are various types of business. All workers can introduce the business where they work

for such as foundation, location, products the company sells, and services the company provide.
2. aussousyszanvilag

2.1. Talk about the foundation.

2.2 Describe a location.

2.3 Introduce business.

2.4 Complete the form: business profiles.
3. gaUsEasAnIsRUS

3.1 MUANNI

3.1.1. dnFeuannsailandnhonsaldmsunslisuyseLanenge)

3.2 fuvine

3.2.1. dniSguausadwun UL uunsBeulsEIamnenge b

3.3 prudnuaeiiesUseaed

3.3.1. WansngAnssuiAsedndn SReddelunisfuaiiiuiy UfdRmeruasdenseu Mindsnny
gnfpdlarUaensiy YsaINISIATINISATNOIAAIINININZIA NNaNNS kavnauseleviveaniimiaea 3
ANIEITY IUTITULALANN YL IUNIUTHERA aufianuAnuimun

4. \flovnansznsBeus
1. Describing a Location
2. Talking about the Foundation
3. Introducing Business
4. Business Profile
5. Passive Voice
6. Indirect Questions
5.1 madguniSeu
1. @aaumﬁﬂéwSamﬁdﬁ;ﬁﬁauﬁmLLmﬁmﬁyméTu Wl SeumuuunaaeuneuSey
2. faoulviiSoussyUssiamenamnssussossisvesuisniinmun Tasurdeusnluifuaslu ¥esins
vosUslon faoulif3suuansanouuazefunetmiuluiudeu mendiedis
s
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5.2 nM3lTeus
1. faeulsifSoufinuendedilfluginasneg Tnevenimedefinmungesnanadnsisala ududeu iv
adlugoaine faeulifiSeunansrneuuazedmeuiilufudeu sueniodufui
2. faouli3ouilunaununifeaiunisesaussn udundeyaluivadumsnwudoinimua
HaoulifiFounanimmeuazaiumesiuiuludufou suisendogafisiia
3. faeuliiSousutemnuifsiumsuuzruuismudundeyaluiuadlumsisaaindeiinimug
HaoulvEiSounanimmeusazaimesuiuludufou suisoniogaiudu fnnswauurun vsn
0. faougenunsnauiFesanuauililumsuurundeyaiieatunmsresuion lagligdoufnm a1n
fhoghawazsnieguiuiy udefunedmiulufuGeu
5. faouliiSoudududeyaiisaiunsdessuisniimmuauasifoutssloaussenelasAnunguuy s
Feuanslvg daeulifSounanimmeuuaredunesuiuludufeu sutiendiedns iy
6. faeudeauvsnaNIlVuEFeuRgITUndnnslinTwEea Passive Voice TngliiBoudng ain
fhogauarendoeausslonuuy Passive Voice wisniy udefunetuiilutusou
7. faeulsifSoudeusgleanuy Passive Voice 3nnduanfinmua TngwenGosiulniu Useloaid
Taenuauysoiuazgnisnundna daoulii3ounannneuiareiumesiuiu lufudou s
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8. faoulvifiSouilsunaunuudifuafivigluadudesig mmiufnwanunisaluuvaunu uastin
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9. ffapudenuninanudiFesiaussaulumslinislunisidouism fanmwilve ardinguuuy glsy
waznwdinguuuueisiu WiFeueiusesusuludueu suvendosnafiuiy
5.3 mMeasy
1. faeulifiBoumamudug s1usegnadeyalumssuarilsfogaunaunun aniududeyaves
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2. gaouuszdiurinwensuavesiseulagliuuudssiurineeg n1sue
3. fasuagUussiuionlumienisdou wiliBsumuuunaaeundadon
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3. ATIAUURHNIR
4. dunauazUsediunginIsunuANeTIH A5555U Atlul uay ANANYMEBUTIUTEae
6.dansi3eud/unasnsiseul
6.1 Hofeiun
1.ydeBau N1901W18INq¥UTENIUNIS dUNINW  Fide 911
6.2 delanviand (§13)
1. 38UV Google Classroom
2. wseanelusiannes
3, \psadnpuRImRs AN VEauTuER vide aunivlniy
7. wnasusznauntsdnnisiteu (luanui Tuau Tuseunaneay 1a)
Tusudl 1 3es Basics of business
8. NsysaINs/Auduusiuiuau
9. M3InazUszIlUNE
9.1 AouRey
- YINEDUNBUEREU Basics of business
9.2 VUZISHY
~Tugudl 1 394 Basics of business InauTiEIY 50%
- uuuUsEiunuANsTTI A3U5TTNATANAN YA TITIUTZANA NI 70%
9.3 WALIIY
_ LuunRdeUndaseY el 1 Beg Basics of business AN 50%
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LUUNAEDUNDUISEU %289 1 Basics of business

UANANNBUTNYNABITIEA LINBIAINDULAEA

Direction: 1. There are 100 items in this test.

2. Each item has 4 choices.

3. You need to select the best answer and answer it in your answer sheet

1. Which is NOT correct statement about “Business Card”?
a. Height and age are necessary for good business card.
b. Business Card informs the detail’s job and company’s slogan.
c¢. Company’s name and person’s name are necessary for good business card.
d. Birthday and age are necessary for good business card.
2. Which is necessary for “Good Business Card”?
a. Fax number and birthday
b. Birthday and slogan
c¢. Company’s name and Fax number
d. Slogan and height
3. What is the purpose of “Slogan”?
a. To advertise
b. To apply for job
c. To inform detail’s job
d. To broadcast business card

4. What is the best answer when you start the business conversation from reading a



7.

8.

business card?

a.

Talking about company’s logo and personal information

b. Talking about company’s logo and slogan.

C.

Talking about company’s address and personal information

d. Talking about product’s logo and slogan.

Which does NOT refer to “Office hours”?

Working hours
Business hours
Rush hours

Shopping hours

If you are on motorway and would like to go to Pattaya beach, you should

take the Pattaya-Rayong
take the Pattaya-Rayong exit
take the Pattaya-Rayong off

get the Pattaya-Rayong off

Which statement is not in the company profile?

d.

Mark Trading (MT) was founded in 2004.
Mark Trading (MT) is a member of the EU international logistic committee.
Mark Trading (MT) has the good environment in the workplace.

a and c are not correct.

Which is ordered from the highest to lowest position?

a.

b.

Chief executive officer, marketing manager, chairman, vice president, officer

Chairman, chief executive officer, vice president, marketing manager, officer



c. Chief executive officer, chairman, vice president, officer, marketing manager
d. Chairman, chief executive officer, marketing manager, vice president, officer
9. A: This is BB cosmetics. May I help you?

B:

a. 1bought a Retro liquid matte lipstick.
b. I am looking for Retro liquid matte lipstick.
c. 1 am interested in Retro liquid matte lipstick.
d. b and c are correct.

10. For inquiring an e mail, what is not important?
a. Details
b. Polite postscript
c. Company’s location

d. Contact
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Direction: 1. There are 100 items in this test.

2. Each item has 4 choices.

3. You need to select the best answer and answer it in your answer sheet

11. Which is NOT correct statement about “Business Card”?
e. Height and age are necessary for good business card.
/. Business Card informs the detail’s job and company’s slogan.
g. Company’s name and person’s name are necessary for good business card.
h. Birthday and age are necessary for good business card.
12.  Which is necessary for “Good Business Card”?
e. Fax number and birthday
/- Birthday and slogan
g. Company’s name and Fax number
h. Slogan and height
13. What 1s the purpose of “Slogan”?
e. To advertise
/. To apply for job
g. To inform detail’s job
h. To broadcast business card

14.  What is the best answer when you start the business conversation from reading a



business card?

e. Talking about company’s logo and personal information

/. Talking about company’s logo and slogan.

g. Talking about company’s address and personal information
h. Talking about product’s logo and slogan.

Which does NOT refer to “Office hours™?

e. Working hours

/. Business hours

2. Rush hours

h. Shopping hours

If you are on motorway and would like to go to Pattaya beach, you should

e. take the Pattaya-Rayong

/. take the Pattaya-Rayong exit

g. take the Pattaya-Rayong off

h. get the Pattaya-Rayong off

Which statement is not in the company profile?

e. Mark Trading (MT) was founded in 2004.

/- Mark Trading (MT) is a member of the EU international logistic committee.
g. Mark Trading (MT) has the good environment in the workplace.

h. aand c are not correct.

Which is ordered from the highest to lowest position?

e. Chief executive officer, marketing manager, chairman, vice president, officer

/. Chairman, chief executive officer, vice president, marketing manager, officer



19.

20.

8.

h.

Chief executive officer, chairman, vice president, officer, marketing manager
Chairman, chief executive officer, marketing manager, vice president, officer

: This is BB cosmetics. May I help you?

I bought a Retro liquid matte lipstick.
I am looking for Retro liquid matte lipstick.
I am interested in Retro liquid matte lipstick.

b and c are correct.

For inquiring an e mail, what is not important?

Details
Polite postscript
Company’s location

Contact
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1. d13zdAgy
A worker in the workplace can give details about their jobs such as a job title or position, job
duties, and job skills.
2. aussausUsEImiuag
2.1 Identify job titles in the workplace.
2.2 Give details about jobs in the workplace.
2.3 Talk about job skills.
2.4 Complete the form: personal data sheets.
3. AUsEAIANITRUS
3.1 AUANT
3.1.1. dnSguannsasiazidilaenanlala
3.2 fuvinee
3.2.1. inBeuawsndeuhensaifgaiueInld
3.3 AdnwziNUseaed
3.3.1. uanangAnssufiadedndn fAaddelunisfuaiuiiuiy UfvRrenuazidenseu dindsnm
andesarUasnaie Ysan1slATINITasNedrnNINImeLs Imayns waznauseleviresniiniamea i
ANETTI ATUTTTHLAYARAN YA URIUTEAIA muTanuAnwidvun
a. \ilovnansznaBeus
4.1 Identifying Jobs in the Workplace
4.2 Giving Details about Jobs
4.3 Talking about Job Skills
4.4 Personal Data Sheet
4.5 Abbreviations and Initialism
4.6 Occupational Suffix
4.7 Modal Verb “can” and “be able to”
4.8 Present Simple Tense
5.1 Msddnguniseu
1. fasuddundsuieliSeuisumandeiu whliGeuntuumnaeuneuseu
2. gaoulvgiSeunsunn winssymwisnuresyaranusunm lnedsuaneulildninusay
A Mnthidnnsanuneudy q defumutinu Tnglilasadremenenfinimue
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5.2 nM3lTeus

1. faoulsiffFousuluus: fadeyaunnavosmiiney udmeumamiinivua faeuligiSeunans an
neuaraiuTeTmiuludusou

2. faeulsiBeufnyisegumannieatue nuasamdwivenadwiinimua anduiinnsnim ney
Reatumumisudy Tagldsunmituenmumisan wliBoudeulsslonussens AT
Tiquamusiazamm daeulifFounanimnounazefusesmiuludugon

3. faeulsfEsuileunaunn wdweuainmm antudaouliSounansemeu Anwannuawi of
TuusunuageAusiesmiilutuGeu

a. faevlyifSoudoulssleaseuauuazidoyafsriumsmanlumumisnusig q Taeldan ua
sUuuuNMiininun faeulvdiSeunansanouuareiunesmiulududon

5. faouligi3oufinuainieifinimue anduadiaunituendeoi@n lnen1sidu Suffix udrun de
odwsananludszauiuafinmualy leairsauszanissyToordmanizns lnefnwiain feens faou
I3ounansameuuazafunetuilutusou

6. fapuaenunsnAuSAeafunisidanuaunte Verb to Be way Work As titeaouauuazly doya
Aeafuondn InelvgiSeunuanfeeauazendaegnafisn nmiuligSoueiumesmilududon

7. faeumuynumnufifeadunisiia Suffix lileanstooiwluntwssngy tagliiSeufnuiain
fegs MniulESeudouaniiasihede Sufix inimun faeulifiSeunansanounay afusedauiu

JIUYNENAIDE N TNLLAN
1% vy I~ 1Al v = 4 = 9 ' & =i = N v
8. gaeulvifSeudsungennimualviluaauysal lnganinuadinaiduanuendeeiin fasy
THiSgulansnInauLareAUTIEIINM TINVRENFAIDELNALAL
9. gaeulinuiiFuiediuaigeUsenan Abbreviation wae Initialism lnglyigisaudnyiain
MagauazenmiegIiadl wmefusesiuniluruitey

YYVa

10. JepuligSeusiuunaunu wdRumimelvadutesnng "\]Wﬂ‘ljl?uim‘}lLiﬂuﬁﬂUWﬂuWUWéﬁﬂﬁ’]’J i
As19dEUAMEULAYEUTe N AUluT UG

11. gapuliSeunsendeyaynnavatnuiasasty Personal Data Sheet TigiSeuauyAteyauisdiy
Wefuduenans
5.3 msagu

1. maauiumaummmﬂm ‘Wamamwwauwm LLa:JLsusuumaumﬂmauaLﬂa'mum'n,muwu uag
MNWLUATlUY0IINg mnuuuamwmmmmﬂ“uuwau Hepulsziiuvinwensnvedse tnglduuy

Usgilluyinwensnm
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2. faouasUssiuionluniensou udliEsumnuuumeaeundaGeu
3. ol BEUN1UNgN NINANTTUYIUINITNANUSYY IR UATYTNINBLNBILAL NANARSTTY
5.4 M3dauazusiiiung
1. WnSsurhuuuvadeuntaeii 2 Bes Jobs in the workplace
2. HinZousvilsiiaasuuunadey wiaedl 2 389 Jobs in the workplace 9nAsuATHANIUAY
WAKATENINAUY
3. agUuiinuansUseLiiy
6. AonsBeuy/unasnsizous
6.1 Sodsiiun
6. 1. nilsdeizeu N1sWeuNWIBINgulutinused1iuves dniiun  Fde 911n
6.2 felanvie (fa)
1. 92UV Google Classroom
2. invesanelusianines
3. InTesnaNumeiNNIT viouiiuidn viie aurivlvu
7. na1susznaunsdnnistens (luanug lusu Tuweunaneany v1av)
Tusuil 2 B89 Jobs in the workplace
8. MsysaMy/ANuFuusAuAvaY
9. NMIIALATUITZIUNS
9.1 Ny
- MAFUNRUISHU LUSEULNE UAUAZLUNADUNAYS B
9.2 Uz
~Tusuf 2 304 Jobs in the workplace wnewinaL 50%
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LUUNAEDUABUISEURUAET 2 Jobs in the workplace

. Which sentence is correct?

May you happy.
May you have a good time.
May have you happy.

May be happy you are.

. Which sentence should you write down on a birthday card?

a.

b.

Congratulations on happiness.
Birthday is not necessary.
You are older than I am now.

We wish you lots of good health.

. Which birthday messages are inspirational?

a. Ittook a long time to look this good. Happy birthday!
b. Wish you a happy birthday. Sending you my love with all good wishes.
c.  Why don't you spend the rest of you life doing some good things?
d. Be happy! Today is the day you were brought into this world to be a blessing to the people around you!
is a short form for Christmas.
a. Crismas
b. Xmas
c. C'mas
d. Christmas Eve
. Mary would like to you on your special day.
a. congratulate
b.  congratulation
c.  congratulated
d. congratulating



10.

. Which message can be used for newborn baby?

Congratulations on your graduation.
Best wishes for you two on your anniversary.
We'd like to congratulate new parents!

Keep going on your new attitude.

. Wish you a speedy recovery.

For which situation would you use this message?

a.

b.

B:

a.

Your friend is married.
Your friend has got a new job.
Your friend passed the exam.

Your friend is injured from a car accident.

. Which message would you comment on your friend's new profile picture on Facebook?

Don't post it.
I'm very well, thanks.
You look great!

Thanks for sharing this song.

. A: Happy your 20th birithday!

Sorry to hear that.
Thank you very much.
Congratulations.

You are happy.

. Which of the following is a personal letter?

Anita wrote an e-mail to apply for a job.
Patchara wrote a paragrah about his favorite music band.
Tommy wrote a letter to his friend telling about his college.

Marisa wrote a formal letter to apologize for her customer.
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1. d1szdfgy
When making a business contact, it’s essential for an operator or a message taker to request
information from callers such as their names, their companies, and their phone numbers.
2. aussousyszanvilag
2.1 Make a business phone call.
2.2 Leave a telephone message.
2.3 Take a telephone message.
2.4 Make an appointment.
2.5 Complete the forms: telephone messages.
3. AUsEaANIsSauS
3.1 AUANS
3.1.1. To make a phone call in a business context.
3.2 uNinee
3.2.1. To make an appointment.
3.3 grudnuaeiieUszaed
3.3.1. wanangAnssuiisedundn SRetdelunisfuaiuiuniy UfdRmeauasidenseu mindinny
gnABdkarUannsie YsaINIsiATINISATNeIAAINININEZIE UMaNns asnauseleviveaniinimeia 3
ANIYSIY T3U5TTULAT AN W SUTIUsEasd muflanudnuiivun
4. \ilovnansznsoud
4.1 Making a business phone call
4.2 Taking a phone message
4.3 Making an appointment
4.4 Telephone Messages
4.5 Modal Verbs: can, could, will, and would
4.6 Open Questions
5.1 madguniSeu
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LUUNAEIUNDUI U289 3 Business contact

. Which sentence is correct?

May you happy.
May you have a good time.
May have you happy.

May be happy you are.

. Which sentence should you write down on a birthday card?

a.

b.

Congratulations on happiness.
Birthday is not necessary.
You are older than I am now.

We wish you lots of good health.

. Which birthday messages are inspirational?

a. Ittook a long time to look this good. Happy birthday!
b. Wish you a happy birthday. Sending you my love with all good wishes.
c.  Why don't you spend the rest of you life doing some good things?
d. Be happy! Today is the day you were brought into this world to be a blessing to the people around you!
is a short form for Christmas.
a. Crismas
b. Xmas
c. C'mas
d. Christmas Eve
. Mary would like to you on your special day.
a. congratulate
b.  congratulation
c.  congratulated
d. congratulating



10.

. Which message can be used for newborn baby?

Congratulations on your graduation.
Best wishes for you two on your anniversary.
We'd like to congratulate new parents!

Keep going on your new attitude.

. Wish you a speedy recovery.

For which situation would you use this message?

a.

b.

B:

a.

Your friend is married.
Your friend has got a new job.
Your friend passed the exam.

Your friend is injured from a car accident.

. Which message would you comment on your friend's new profile picture on Facebook?

Don't post it.
I'm very well, thanks.
You look great!

Thanks for sharing this song.

. A: Happy your 20th birithday!

Sorry to hear that.
Thank you very much.
Congratulations.

You are happy.

. Which of the following is a personal letter?

Anita wrote an e-mail to apply for a job.
Patchara wrote a paragrah about his favorite music band.
Tommy wrote a letter to his friend telling about his college.

Marisa wrote a formal letter to apologize for her customer.
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1. d1szdfgy
Failure to comply with all instructions leads to an accident or injury at work. All facilities in
the workplace must be inspected periodically and replaced when expired. Corrections should be
recorded or reported systematically.
2. dussausUsEimueY
2.1 Identify facilities in the workplace.
2.2 Ask for and give directions.
2.3 Give operating instructions.
2.4 Complete the forms: inspection records and accident reports.
3. AUsEaANIsSauS
3.1 AUANS
3.1.1. To ask for and give directions.
3.2 uvinee
3.2.1. To give operating instructions.
3.3 grudnuaeiieUszaed
3.3.1. wanangAnssuiisedundn SRetdelunisfuaiuiuniy UfdRmeauasidenseu mindinny
gnABdkarUannsie YsaINIsiATINISATNeIAAINININEZIE UMaNns asnauseleviveaniinimeia 3
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4. \ilovnansznsoud
4.1 Identifying Facilities in the Workplace
4.2 Directing People to Facilities in the Workplace
4.3 Giving Operating Instructions
4.4 Inspection Record
4.5 Accident Report
4.6 Compound Nouns
4.7 Imperative
5.1 madudguniSeu
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LUUNAFUNBUGEUNLI8N 4 Instructions at work

. Which sentence is correct?

May you happy.
May you have a good time.
May have you happy.

May be happy you are.

. Which sentence should you write down on a birthday card?

a.

b.

Congratulations on happiness.
Birthday is not necessary.
You are older than I am now.

We wish you lots of good health.

. Which birthday messages are inspirational?

a. Ittook a long time to look this good. Happy birthday!
b. Wish you a happy birthday. Sending you my love with all good wishes.
c.  Why don't you spend the rest of you life doing some good things?
d. Be happy! Today is the day you were brought into this world to be a blessing to the people around you!
is a short form for Christmas.
a. Crismas
b. Xmas
c. C'mas
d. Christmas Eve
. Mary would like to you on your special day.
a. congratulate
b.  congratulation
c.  congratulated
d. congratulating



10.

. Which message can be used for newborn baby?

Congratulations on your graduation.
Best wishes for you two on your anniversary.
We'd like to congratulate new parents!

Keep going on your new attitude.

. Wish you a speedy recovery.

For which situation would you use this message?

a.

b.

B:

a.

Your friend is married.
Your friend has got a new job.
Your friend passed the exam.

Your friend is injured from a car accident.

. Which message would you comment on your friend's new profile picture on Facebook?

Don't post it.
I'm very well, thanks.
You look great!

Thanks for sharing this song.

. A: Happy your 20th birithday!

Sorry to hear that.
Thank you very much.
Congratulations.

You are happy.

. Which of the following is a personal letter?

Anita wrote an e-mail to apply for a job.
Patchara wrote a paragrah about his favorite music band.
Tommy wrote a letter to his friend telling about his college.

Marisa wrote a formal letter to apologize for her customer.
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1. d@szdngy

Complying with safety rules, warnings and prohibition, saves workers’ lives and expenses.

Warning and prohibition signs must be adequate in the workplace.
2. AussausdszauleY

2.1 Identify warning signs.

2.2 ldentify prohibition signs.

2.3 Give warnings at work.

2.4 Express prohibition.

2.5 Identify problems.

2.6 Complete the forms: warning tags and repair tags.
3. yAUszaNANISITEUS
3.1 MuANN3
3.1.1. To give safety advice.

3.2 fuvinu
3.2.1. To complete the forms used in the workplace
3.3 grudnuaeiieUseaed

3.3.1. uanangAnIsuafeInTn dnaddelunsauaiuiaay UhdRneanuazdenseu Mmilndaany

gnAasiaraense Ysun1siAsInIsasesAAuIIImEla iinayns uaznauselemivesniinimeia i

ARLITU ﬂ%aﬁsiuLLasﬂmﬁﬂwmzﬁuﬁﬂﬂizaﬂﬁ aufiaoufnwfiviun
4. \ilomanszmaGeul
1. ldentifying Warning and Prohibition Signs.
2. Giving Warnings
3. Expressing Prohibition
4. Giving Safety Advice and Responding
5. Warning Tags
6. Repair Tags
7. Infinitive Phrase
8. Modal Verbs: should; may; must; can
5.1 msdguniSeu

1. gaputhidndunisaulagnisaumaiuiiesnunsiqifiegliu Types of notes 31daiisendn Types
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Do you know about types of notes? What is it?
A handwritten note
A lecture note
A note on the door
A remind note
A footnote
What are effective types of notes?
2. faowiihgunBeulensliBouaesginlonsnig veadovniisdeuluiuil
https://www.youtube.com/watch?v=MHhuG4Dw3B8
5.2 Mslseuj
1. fapussuisUssamuastuiiniilunwdsngy dussnmvessuiinguuudlathe vismndugFeu
yhuuuiinifde A lumih 38 WethiZowiiasa faeueasAmeureanuuiiniainde A SadutnEou
wuUEnvin A gissuihamdwiinldvignaesmiuainuviievesusylealusdazyselen
2. @aaua%mamﬂ%ﬁwa%maiuﬂW§L%8uﬁ’uﬁﬂ%aﬂmmLLUUé”’uS] (useful expressions for writing
notes) vdsanEugSeuinuuiiiniaiade A-B Tuwi 39 ietinEeuiniess daounasfmoureutiingy
de A-B TaunutinEey
3. faouesuienmadsuntsdeudemiuogaduiliiumsnis (witing informal notes and
messages) dsaniugEeuvhuuiiingde A-C lunth 41-02 etBewhiass freuaasfmeuues
wuURniavite A-C TiudutiniSeu
5.3 mMeasy
1. faouazurnuiiizousnlaensniugEeuriumsiauny nuawsinguiGenininuusiune
(hang man)
5.4 MyIauazUsEiliung
1. dnBeuiuuunageuniaed 3 $e9 Writing Notes & Mermnos #1ussuU Google Classroom
2. tBeusuilsdiaasuuumaaey miied 3 Feq Writing Notes & Memos Waniasumpnassning
i
3. agUuiinan1sUseLiiy
6.dansi3eud/unaansiseul
6.1 Hodefiuni
1. PowerPoint ﬂ’liL%EJ‘LlﬂTiﬂ@l;Lﬁawﬁua\‘mmaﬁ 3 L%IEN Writing Notes & Memos
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6.2 Aolanviail (§13)
1. 38Uy Google Classroom
2. 1030s218TUsL0nmos
3. 1A3DIADUNLABSHANT MEBUTIULER 1150 dusnluy
7. wnansusznaunisdanisiteu (luaui Tuau Tuseunusau a2 )
Tusuil 3 o Warning & safety
8. ms‘u”szuflms/ﬂ'a'mé'uﬁ'uﬁ‘ﬁ'uamﬁlu
9. N153IALazUsZINUNE
9.1 AdUISEU
- YIAABUNDUSHY LUSHUNPUAUAZLUUEDUNSIS Y
9.2 YUTLIVU
“Tuaufl 3 389 Warning & safety \nausieiny 50%
- wuuUssiuinuanis Tl A3UsTTINATANAN YL TITUTZANA LTI 70%
9.3 ®adL3U
- WUUYIRARUNSNSEY el 3 503 Warmning & safety auainI 50%
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LUUNAEDUNDUSEUNUIEY 5 Warning & safety

. Which sentence is correct?

May you happy.
May you have a good time.
May have you happy.

May be happy you are.

. Which sentence should you write down on a birthday card?

a.

b.

Congratulations on happiness.
Birthday is not necessary.
You are older than I am now.

We wish you lots of good health.

. Which birthday messages are inspirational?

a. Ittook a long time to look this good. Happy birthday!
b. Wish you a happy birthday. Sending you my love with all good wishes.
c.  Why don't you spend the rest of you life doing some good things?
d. Be happy! Today is the day you were brought into this world to be a blessing to the people around you!
is a short form for Christmas.
a. Crismas
b. Xmas
c. C'mas
d. Christmas Eve
. Mary would like to you on your special day.
a. congratulate
b.  congratulation
c.  congratulated
d. congratulating



10.

. Which message can be used for newborn baby?

Congratulations on your graduation.
Best wishes for you two on your anniversary.
We'd like to congratulate new parents!

Keep going on your new attitude.

. Wish you a speedy recovery.

For which situation would you use this message?

a.

b.

B:

a.

Your friend is married.
Your friend has got a new job.
Your friend passed the exam.

Your friend is injured from a car accident.

. Which message would you comment on your friend's new profile picture on Facebook?

Don't post it.
I'm very well, thanks.
You look great!

Thanks for sharing this song.

. A: Happy your 20th birithday!

Sorry to hear that.
Thank you very much.
Congratulations.

You are happy.

. Which of the following is a personal letter?

Anita wrote an e-mail to apply for a job.
Patchara wrote a paragrah about his favorite music band.
Tommy wrote a letter to his friend telling about his college.

Marisa wrote a formal letter to apologize for her customer.
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1. d1szdAgy
A worker can give information about products or services of the company correctly and

honestly. This may results to the increase in sales volume.
2. AusIaULYTTILIY

2.1. Identify products.

2.2Describe a product.

2.3Describe a service.

2.4Read a classified ad.
3. AUsEAIANTRUS
3.1 AUANNF
3.1.1. To give information about products and services.
3.2 puninee
3.2.1. To complete the forms used in the workplace.
3.3 audnunziiaUseaed
3.3.1. uanangRnssuiidednan ffaddelunisdusiifiudiu UitRcermivazdensou Ainfenan
gndasiarUaeniy YsunsiATINITAs9eARUIIImEL UMEyns kasnauselenivesiinmeia &
ANTIL ATuTTTILAYARN YA ST UTEaA muflanuAnwidmue
a. ilonanszmaBeus

1. ldentifying Products

2. Giving Product Information

3. Giving Details about Services

4. Classified Ads/Advertisements

5. Abbreviations

6. Punctuation: colon and comma

7. Decimal Numbers

8. Units of Measurement
5.1 msddnguniseu

1. faouanudnnninigundeuluSewesinselons exlsfetnsetons? fingusrasdiiiensls?

What are types of greeting cards? What are the definitions of greeting cards?
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Keyword: A greeting card is a piece of card stock, usually with an illustration or photo, made of high
quality paper featuring an expression of friendship or other sentiment. ... Greeting cards are usually

packaged with an envelope and come in a variety of styles.

5.2 mMslseus
L.aeuaiurgUszinnvestnseensiunissangy duszianvesinsodensguuuulatne wdsanntu
ASewvhuuuiiniide A-C luni 51 WetinBeuriasa Jaeurasfnaureawuulniaiite A-C sauiu

2. {fasusuinisliFiesunglumadsudermuerensuuuduglusunuuamydangy (useful
expressions for writing cards) wisaniugSeuwiuuuiiniaade A-B lumii 52 WelniFewinias faou
\RAYAINBUVBILULURNYTIRTIYT A-B Stuiulinizey

3. freusiuiemslislunsdeudemueenstuianuudugluzuuuundngs (witing
birthday messages) vidsantugFeuiuuuiindiniato A-8 Tunth 53-50 WeinFouriuata daouiaas
AMBUYBILUURNYIRTUD A-B SaufulinSeu

4. faouosunednuagmadutoruludaserswsTufia (birthday card message) ndsantugi3on
yhuuuRinvinsade D Tunth 55 WethiSewiieds faoueasmmneuvesuuiiiniiariade D saufuinEou

5.3 M3y

1. fBsusguanuiiiGeusnlaensiungy uiadunguy sansminauevihduGsusiunadeu
nszane A3 wieuesunsiaileBesiiGeuan
5.4 M3dauazuseiiiung

1. dneuvhiuunaaeuniasd 4 Writing Greeting cards for any occasions H1us¥UU Google
Classroom

2. tiGeusuilsdiaasiuunagey el 6 Products & services 9NATIAZLANIUABUIAHATENINS
iy

3. agUuiinNansUseLiiy
6.dans38ud/unaansiseul
6.1 FoAiun

1. PowerPoint mMsisunisaeuiievivesniaedl 6 Products & services
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1. 38Uy Google Classroom
2. \pesmelusiomnas
3. \pdesnauiames T Wiouiuan wie ausvlny

7. wnasuszneun1sdnnisiteu (luadui Tuau Tuseununeau a1 )
EL‘U\ﬂuﬁ' 4 Products & services
8. MIYTAIN/AMUFIRUS AU Y
9. N15AuazUsZINUNE
9.1 nouUBYU
- YIAABUNDUSHY WIBUNYUAUAZLUUEDUNSIS Y
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“lusufl & Products & services tnauiEu 50%
- uuuUsediuinunusTTI A3 TTINATANANYAILTITIUTZANA NI 70%
9.3 ®AdL3IU
L WUUREUMAS Y 8Tl 4 Products & services WausiHIL 50%
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LUUNAEUNDUBEUNUI8N 6 Products & services

. Which sentence is correct?
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b. Wish you a happy birthday. Sending you my love with all good wishes.
c.  Why don't you spend the rest of you life doing some good things?
d. Be happy! Today is the day you were brought into this world to be a blessing to the people around you!
is a short form for Christmas.
a. Crismas
b. Xmas
c. C'mas
d. Christmas Eve
. Mary would like to you on your special day.
a. congratulate
b.  congratulation
c.  congratulated
d. congratulating
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