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‘ Please notethat ................
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/ * - ‘ Please be informed that .........
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‘ I’d would like to inform you that ......

-~ ‘ I wish to inform you that ................
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Just a reminder that you

Please be reminded that ..........

I’d like to remind you that .........

\

I wish to remind you that

I was wondering ................

‘ Would it be poss1ble 170 JOUU ?

Can / Could you plese send me ........... ?

Would you please send me ............... ?
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I’m glad to hear that .............
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